SERVE WISCONSIN

FINANCIAL DOCUMENT REQUEST & REVIEW CHECKLIST
[bookmark: _GoBack]FOR FISCAL DESK REVIEW – 2015-2016

	Program Name: 
	

	Date Request Made:
	

	Date Materials Received:
	




	
Financial Documents
	Yes
	No
	NA

	General Ledger documenting income and expenses for (specify time period)
	
	
	

	Bridge/support documentation that shows link of General Ledger documents to PER
	
	
	

	Member payroll register for (specify member names) for time period of (specify time period)
	
	
	

	List of beginning payroll date for all enrolled members
	
	
	

	List of ending payroll date for all exited members
	
	
	

	Staff payroll register for (specify staff names) for time period of (specify time period)
	
	
	

	Staff time sheets for (specify staff names) for the period covering (specify period)
	
	
	

	Liability Insurance Certificate (that properly covers organization, staff, and members)
	
	
	

	Other fiscal documents:
	
	
	



